Professional Experience Inventory

Company Name:


XYZ Company

Period of Time in Position:

MM/DD/YYYY through MM/DD/YYYY


Position Summary:

Position Title/Grade Level:
_____________________________________


Compensation


_____________________________________


Location


_____________________________________

Brief Description of the Position


Key Accomplishments:

_____________________________________________________      






_____________________________________________________      






_____________________________________________________      






_____________________________________________________      






_____________________________________________________      






_____________________________________________________      

Primary Job Responsibilities:

_____________________________________________________      






_____________________________________________________      






_____________________________________________________      






_____________________________________________________      

What I Learned and 


_____________________________________________________      

How I Developed:


_____________________________________________________      






_____________________________________________________      






_____________________________________________________      

Key Skills Utilized: 


_____________________________________________________      






_____________________________________________________      






_____________________________________________________      






_____________________________________________________      






_____________________________________________________      

References:



Direct Manager
Name
______________________________________________

Title
______________________________________________






Phone and Email  ______________________________________




What would they say about you?___________________________






_____________________________________________________

Primary Customer  

Name
______________________________________________

Title
______________________________________________

Phone and Email  ______________________________________






What would they say about you?___________________________






_____________________________________________________
Exhibit 6.1

Professional Experience Inventory Template

